No Child Left Behind Act of 2001(NCLB)  
Title II, Part A
Contract Proposal Request (CPR) Form

2011-2012

	Vendor:      
Master Agreement No.:       
Private School Consortium:       


	CATEGORY FOR THIS WORK ORDER REQUEST 

(Mark only 1 category with an X.  Must be consistent with Master Agreement’s Exhibit A and category(s) for which contractor is authorized)
Category 1:  FORMCHECKBOX 
Accredited University Coursework 



Category 2:  FORMCHECKBOX 
Coaching & Mentoring

Category 3:  FORMCHECKBOX 
Workshops 



Category 4:  FORMCHECKBOX 
Conference Planning and Facilitation



	AREAS OF EXPERTISE FOR THIS WORK ORDER REQUEST 

(May select multiple areas, if applicable.  Must be consistent with Master Agreement’s Exhibit A and areas for which contractor is authorized).

1.   FORMCHECKBOX 
 L00001 – Academic Enrichment

2.   FORMCHECKBOX 
 L00008 – Curriculum Design and Development

3.   FORMCHECKBOX 
 L00011 – Evaluation Services

4.   FORMCHECKBOX 
 L00024 – Professional Development (General)

5.   FORMCHECKBOX 
 L00025 – Professional Development (Literacy)

6.   FORMCHECKBOX 
 L00026 – Professional Development (Standard Testing)

7.   FORMCHECKBOX 
 L00027 – Professional Development (Standards Focused)

8.   FORMCHECKBOX 
 L00028 – Professional Development (Subject Matter)

9.   FORMCHECKBOX 
 L00029 – Professional Development (Technology)

10. FORMCHECKBOX 
 L00030 – School Leadership Development

11. FORMCHECKBOX 
 L00031 – School Reform

12. FORMCHECKBOX 
 L00032 – School Support

13. FORMCHECKBOX 
 L00033 – Special Education

14. FORMCHECKBOX 
 L00035 – Technology Training

15. FORMCHECKBOX 
 L00036 – Test-Taking Preparation




Services MAY NOT BEGIN UNTIL the Work Order Request is fully executed and an authorization to begin work is received from Procurement Services by the vendor.

	I. Statement of Work:
     (Please read sections A, B, C and D and then complete and address all bullet points.)



	A.  What needs assessment(s) was/were conducted to determine the type of services needed. 

The purpose of the needs assessment is to determine the needs of the private school’s teachers in order to have all students meet challenging content and academic achievement standards.  Your description in this section should include;

· Core areas of instruction and grade levels that will be the focus of your professional development
· Means of evaluating student progress in the core areas of instruction
· standardized testing

· instructional program assessment
· Anticipated annual performance growth targets

· Information on teacher credentialing and education.

     


	

	B.  Why are these services needed? 
· Review the data from the needs assessment(s) noted above

· Determine and explain why the professional development services are needed

· How will this professional development improve student achievement in core areas of instruction?
     


	C. Who will provide the services?  (Must be consistent with RFQ-005 requirements and with Contractor Statement of Qualifications submittal.)
     The resume of the provider(s) must be attached. 
· Name of professional development service provider
· Resume of professional development service provider.
     


	D. Description of services and deliverables (be specific and detailed).  Must be consistent with Exhibit A to the Master Agreement and for only those Categories and Areas of Expertise for which the contractor was specifically qualified as a result of the RFQ-005 competitive process.   

· Description of services to be provided.  

· Elements in the instructional program that will be addressed
· How will this professional development work to improve student achievement in core areas of instruction?
     



	II. When the services will be provided:

Contract start date:

     
Contract end date:

     
Professional Development date(s) and time(s):
     
Should changes to the proposed contract dates be needed, LAUSD approval must be granted for changes to take effect.

	III. Where the services will be provided:

Name(s) and address(es) of the location(s):

     

	IV. Name of private school, number of participants, and the number of participants per grade level (educators and/or administrators) participating in the professional development.  If attendees are from more than one private school, please list separately.

     

	V. List of materials and types of handouts that will be provided.
· All fliers announcing the professional development, materials, and handouts must be pre-approved by the LAUSD, Private Schools Support Office.

· All announcements, fliers, handouts and evaluations must include the statement:  “This professional development is being provided through NCLB, Title II Professional Development funds.”
     

	VI. Method of evaluation of the professional development.
· Evaluation forms must be pre-approved by the LAUSD, Private Schools Support Office 

     


	VII.  Vendor Information:     
Name of Vendor:      
Vendor #:     
Contact Person, Title:      
Address:      
City, State, Zip:      
Phone:      
FAX:      
Email:      


	VIII. LAUSD Certificate of Insurance:  

All Vendors – A valid and current Certificate of Insurance must be on file with LAUSD.   Please contact LAUSD Risk Management and Insurance Services Department (213 241 3139) for more information.



	IX. Pricing:

Presenter Fee(s)- broken down and specific (per hour, per unit, per day, per person, per workshop, per group, etc):

     
Handouts/Materials (should be included in fee)
Other fees (describe in detail):

     
The Total Amount of this contract shall not exceed $       including all expenses.
Payment Schedule: 
     
Invoicing to take place after services are completed and must be submitted with all appropriate documentation attached.  (see below.)
Copies of sign in sheets, agendas and evaluations must be included with the invoice copy that is sent to the LAUSD Sponsor (Private Schools Support Office).  

Each sign-in sheet must include:

1. Name, date, location and time of the professional development in the title lines of the sign in sheet.

2. Participant’s printed first and last name, participant’s signature, participant’s position and grade level, name of private school work site of participant.

      Each agenda must include:

1. Name, date, location and time of the professional development

2. Statement that: “This professional development is provided through NCLB, Title II Professional Development Funds.”

      Evaluation forms must include:

1. Name, date, location and time of the professional development

2. Name of private school of the participant

3. Grade level and position of participant

4. Statement that: “This professional development is provided through NCLB, Title II Professional Development Funds.”



	X. Will service provider have direct contact with students? (circle one)

  FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO


	XI.  Private School and Vendor Information

Please carefully read and review all information on the following pages.
Private school/consortium contact person
Please complete
Name of Private School/Consortium: 
     

Address of Private School/Consortium:     

Contact Person Name:
     

Contact Person Position: 
     

 FORMCHECKBOX 
  “I certify that there is no conflict of interest in our selection of this vendor; no pressure from the vendor has been exerted upon the selection committee; all possible options have been considered; and the committee has freely determined that currently this organization best meets the academic needs of the school(s)/consortium that are outlined in this contract proposal request.”  (______)  Initial

Contact Person’s Signature:  _________________

Phone #:      
 
email:
     

FAX:  
     

Vendor Signature (Please sign and complete)
This document must be submitted electronically (as a Word attachment) to the NCLB Private Schools Support Office.  After the Contract Proposal request is submitted via e-mail, please sign and complete this signature page, and send the signed and completed Contract Proposal Request via US mail to the address below.
Approved by (signature):  

Print Name:       

Title:
     

Name of Vendor:       

Date:       

Los Angeles Unified School District

NCLB Title II Part A, Private Schools Support

Attention:  Luz Ortega
333 South Beaudry Avenue, 15th Floor 
Los Angeles, CA 90017

E-mail: luz.ortega@lausd.net Fax: 213-241-8412




	Timeline for submitting request:

· SUBMIT AT LEAST 30 DAYS BEFORE THE PROPOSED CONTRACT START DATE.  

	What is high quality professional development?

· High quality professional development is professional development that meets the criteria contained in the definition of professional development in Title IX, Section 9101 (34) of ESEA.  Professional development includes, but is not limited to, activities that:

· Improve and increase teachers’ knowledge of academic subjects and enable teachers to become highly qualified;

· Give teachers and principals the knowledge and skills to help students meet challenging State academic standards; 

· Improve classroom management skills;

· Are sustained, intensive, and classroom-focused and are not one-day or short-term workshops;

· Advance teacher understanding of effective instructional strategies that are based on scientific research; and

· Are developed with extensive participation of teachers, administrators, and parents.

Educational services offered to private school teachers must be secular, neutral and non-ideological. [Section 9501(a) (2)]


This contract is contingent on the continuation of NCLB funding.
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